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1.

Key Information

1.1

Abbott Community Primary School

1.2

The Head Teacher, Phillippa Wilson, has ultimate responsibility for Safeguarding
(head@abbott.manchester.sch.uk) . In her absence, the authorised members of
staff are: Kate Stokes, Deputy Head (k.stokes@abbott.manchester.sch.uk) or
Amanda Pugh, SENDCo/LAC DP (a.pugh@abbott.manchester.sch.uk).

1.3

Janet
Warrington
is
the
School
Attendance
Officer
(j.warrington@abbott.manchester.sch.uk) and Jacqueline Melling is the Parent
Support Advisor (j.melling@abbott.manchester.sch.uk) .

1.4

The named Governor for Safeguarding
m.wilson@abbott.manchester.sch.uk .

1.5

All staff are made aware of Safeguarding Arrangements and Procedures (refer to
KCSIE 2021; paragraph 13). All key school staff are contactable via email or, at the
school, on 0161 834 9529.

1.6

Our procedure if there is a concern about child welfare or safeguarding is to
immediately inform the Head Teacher, or another authorised member of staff
mentioned above. They will offer advice and take the appropriate action.

1.7

Advice line numbers: Multi-Agency Safeguarding Hub (MASH) Helpline 0161 219
2895; Early Help Hubs (North) 0161 234 1973, (Central) 0161 234 1975, (South) 0161
234 1977; National Society for the Prevention of Cruelty to Children (NSPCC) 0808
800 5000 and the Local Authority (LA) Safeguarding in Education Team 0161 245
7171.

1.8

Our procedure if there is an allegation that an adult has harmed a child, or that a
child is at risk from a named adult is to inform the Head Teacher or Deputy Head
immediately. They will offer advice and take appropriate action. If the allegation is
against the Head Teacher, then contact the chair of Governors at
d.awobajo@abbott.manchester.sch.uk . Advice line number: Manchester LA
Designated Officer (formerly LADO) 0161 234 1214.

1.9

Our Whistleblowing procedure: if staff and volunteers wish to raise concerns about
poor or unsafe practice, and potential failures in our safeguarding regime internally
or externally, they should then contact the Head Teacher. The Chair of Governors
should be contacted, if the concern raised is in relation to the practice of the Head
Teacher. Advice line numbers: NSPCC Whistleblowing Helpline 0800 028 0285;
Manchester LA Designated Officer (formerly LADO)0161 234 1214.

and

Prevent

is

Marie

Wilson:
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Procedure Map for Child Protection
Concern or issue comes to your attention

Issue raised by child

Issue raised by an adult

Allow the child to talk, but DO NOT ask
probing questions. Ensure that the child
knows that you may have to talk to other
adults about this. Seek advice/support
from a senior designated person. Record
disclosure on CPOMS.

Professional adult e.g.
employee of the
school, police.
Record on CPOMS.

.External adult
e.g. parent,
neighbour.

Assure adult that
issue/concern will be
logged, but reinforce that
referrals cannot be made on
hearsay. Inform them that
they can, however, refer to
Children’s Services, if they
feel this is needed. Record
on CPOMS.

DSL will decide on the action to be taken after
accessing historical safeguarding issues about the
child. A call will be made to the professionals’
telephone referral service, where a decision will be
made about whether nor not social work intervention
is needed. If it is not, advice and guidance will be
sought about what the next steps and options are for
the child/family in question.

POSSIBLE OUTCOMES
School
monitor
the
situation

Early Help
Assessment

Any actions, phone calls,
visits, meeting minutes, will
be recorded on CPOMS.
This will be kept updated,
as a running record, until
the case is closed.

Contact made
with agency
already working
with family

Referral for
social work
intervention/
MASH

DSL and Deputy DSL contact
details given to all outside
agencies and a request for
updates is made.

Emergency
safeguarding
meeting is
held to
discuss
incident and
next steps

If a Strategy
Meeting is held,
DSL will attend
and feedback
to deputy DSL.
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DSL to keep any confidential paper copies of information locked away.

2.

Statement of Intent

2.1

Through this policy, we aim to create and maintain a safe learning environment
where all children and adults feel safe, secure and valued and know they will be
listened to and taken seriously.

2.2

This policy has been developed to ensure that all adults in Abbott Community
Primary School are working together to safeguard and promote the physical and
emotional welfare of all children. This includes implementing consistently good
practice in identifying and addressing any safeguarding concerns, both inside and
outside the school premises.

2.3

Our approach is child-centred:

2.4

‘Safeguarding and promoting the welfare of children is everyone’s responsibility.
Everyone who comes into contact with children and their families and carers has a
role to play. In order to fulfil this responsibility effectively, all practitioners should
make sure their approach is child-centred. This means that they should consider, at
all times, what is in the best interests of the child.’ (KCSIE, 2021).

2.5

‘See Part 1 and Annex A of KCSIE 2021, for definitions and further information about
Significant Harm, Physical Abuse, Emotional Abuse, Neglect, Contextual
Safeguarding. Please see section 13 of this policy for more Complex Safeguarding
Issues, including Child Sexual Exploitation, Peer on Peer Abuse, Domestic Abuse,
Radicalisation, Forced Marriage, Female Genital Mutilation, Modern Slavery, Knife
Crime, County Lines in the full statutory guidance.’

2.6

‘Safeguarding and promoting the welfare of children is defined as: protecting
children from maltreatment; preventing impairment of children’s health or
development; ensuring that children grow up in circumstances consistent with the
provision of safe and effective care; and taking action to enable all children to have
the best outcomes.’ (KCSIE, 2021).

2.7

This policy describes the management systems and arrangements in place to create
and maintain a safe learning environment for all our children, young people and
staff. It identifies actions that should be taken to redress any concerns about child
safety and welfare including protecting pupils and staff from extremist views, vocal
or active, which are opposed to fundamental British values. All opinions or
behaviours which are contrary to these fundamental values and the ethos of the
school will be vigorously challenged.

2.8

Safeguarding and promoting the welfare of children and young people goes
beyond implementing basic child protection procedures. It is an integral part of all
activities, functions, culture and ethos of Abbott Community Primary School. This
policy complements and supports other relevant school and Local Authority policies
(Appendix D).

2.9

Under the Education Act 2002, schools have a duty to safeguard and promote the
welfare of their pupils and are committed to the guidance set out in ‘Working
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Together to Safeguard Children’ and ‘Keeping Children Safe in Education’. Our
policy ensures that we comply with our Statutory Duties (Appendix A & B)
2.10

Our policy takes account of non-statutory guidance issued by the DfE and other
relevant organisations (Appendix C)

2.11

Our policy ensures that we work in partnership with other organisations, where
appropriate, to identify any concerns about child welfare and take action to
address them and that we comply with local policies, procedures and
arrangements (Appendices D & F)

2.12

Our policy complements and supports other relevant school policies (Appendix D)

3.

Ethos

3.1

Abbott Community Primary School aims to create and maintain a safe learning
environment where all children and adults feel safe, secure and valued and know
they will be listened to and taken seriously. Our school is committed to the principles
outlined in ‘Working Together to Safeguard Children 2018’ and implements policies,
practices and procedures which promote safeguarding and the emotional and
physical wellbeing of children, young people and staff.

3.2

The school is committed to supporting the delivery of effective early help through
multi-agency working, a consistent application of the thresholds and the use of a
single agency assessment. The Manchester Early Help Assessment is embedded into
everyday practice and procedures when responding to children’s needs and
signposts children and families to appropriate preventative services. The children
have access to appropriate curriculum opportunities, including emotional health
and wellbeing, to support the development of the skills needed to help them stay
safe and healthy, develop their self-esteem and understand the responsibilities of
adult life, particularly in regard to child care and parenting skills.

3.3

Access to cross-curricular activities will provide opportunities to develop self-esteem
and self-motivation and to help pupils respect the rights of others, particularly those
groups who may be considered a minority.

3.4

Abbott will exercise diligence and prevent any organisation or speaker from using
the school’s facilities to disseminate extremist views or radicalise pupils and staff.

4.

Roles and Responsibilities

4.1

Leadership and Management

4.1.1

Our Head Teacher will ensure that:

4.1.1.1 The policies and procedures adopted by the Governing Board, to safeguard and
promote the welfare of pupils, are fully implemented and followed by all staff,
including volunteers and that they are regularly updated in response to local
practice or national changes in legislation.
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4.1.1.2 All staff and volunteers understand and comply with our Code of Conduct.
4.1.1.3 We evaluate our safeguarding policies & procedures at least on an annual basis
and return our completed SG Safeguarding Self Evaluation (SEF) proforma to the LA
as requested.
4.1.1.4 A senior member of staff, known as the DSL is appointed with a clear job description.
He/she has lead responsibility for Child Protection and Safeguarding and receives
appropriate on-going training, support and supervision as well as sufficient time and
resources to enable them to discharge their responsibilities.
4.1.1.5 Parents/carers are aware of and have an understanding of our responsibilities to
promote the safety and welfare of its pupils by making our statutory obligations clear
in our prospectus.
4.1.1.6 The Safeguarding and Child Protection policy is available on our website and is
included in the staff handbook and volunteers’ handbook.
4.1.1.7 Child friendly information of how to raise a concern/make a disclosure has been
developed through: displaying age-appropriate literature around school; delivering
an effective PSHCE/SRE curriculum; a range of assemblies; the celebration of
awareness days; NSPCC workshops on ‘safe touch’ and more targeted health and
social care interventions.
4.1.1.8 We co-operate fully with MCC and MAP multi-agency safeguarding procedures
and arrangements are in place to monitor the quality of referrals and interventions.
4.1.1.9 We create a culture whereby all staff, volunteers and visitors feel confident and have
knowledge of how to raise a concern about poor or unsafe practice in regard to
the safeguarding and welfare of the children and such concerns are addressed
sensitively and effectively. Safeguarding information for visitors is displayed clearly,
in many areas around school. This includes procedures to follow if any there are any
concerns about a child or member of staff.
4.1.1.10
Any staff commissioned who are carrying out regulated activities from external
agencies/organisations have been DBS checked and their employing organisations
have safeguarding policies in place, including safer recruitment and annual
safeguarding training appropriate to roles.
4.1.1.11
We ensure a risk assessment takes place to establish that the appropriate
checks take place on all volunteers.
4.1.1.12
We have appropriate procedures to ensure that there is no risk to children from
visitors and we exercise diligence and prevent any organisation or speaker from
using our facilities to disseminate extremist views or radicalise pupils and staff. We
create a culture whereby all staff, volunteers and visitors feel confident and have
knowledge of how to raise a concern about poor or unsafe practice in regard to
the safeguarding and welfare of the children and such concerns are addressed
sensitively and effectively.
8

4.1.1.13
The school co-operates with appropriate agencies and risk-based approaches
to ensure young people are safeguarded against any potential grooming activities
which may attempt to draw them into harmful activities eg CSE and radicalization
and extremism.
4.1.2

Our Governing Board will:

4.1.2.1 Facilitate a whole-school approach to safeguarding, ensuring that safeguarding
and child protection are at the forefront and underpin all relevant aspects of
process and policy development
4.1.2.2 Ensure that all policies, procedures and training in our school are effective and
comply with the law at all times.
4.1.2.3 Ensure that all named members are identified as the designated governors for
Safeguarding and for Prevent (may be the same person) and receive appropriate
training.
4.1.2.4 Ensure that the identified Safeguarding governor will provide the governing board
with appropriate information about safeguarding and will liaise with the designated
member of staff. A comprehensive annual audit is completed by the safeguarding
governor; actions are fed back to other governors and followed up accordingly, to
ensure safeguarding is effective.
4.1.2.5 Evaluate and approve this policy at each review, ensuring it complies with the law,
and hold the Head Teacher to account for its implementation.
4.1.2.6 Ensure that our safeguarding policy and our staff Code of Conduct are reviewed at
least annually.
4.1.2.7 Ensure that we operate safer recruitment and selection practices, including
appropriate use of references and checks on new staff and volunteers.
4.1.2.8 Ensure that we have procedures in place for dealing with allegations of abuse
against members of staff and volunteers and these are in line with Local Authority
procedures.
4.1.2.9 Ensure that all staff and volunteers who have regular contact with children receive
appropriate training and information about the safeguarding processes.
4.1.2.10
Ensure there is appropriate challenge and QA of the safeguarding policies and
procedures.
4.1.3 Our Designated Safeguarding Lead (DSL) is a member of our Senior Leadership Team
and has a specific responsibility for championing the importance of safeguarding
and promoting the welfare of children and young people.
She takes lead
responsibility for Early Help, safeguarding and child protection, although other
activities may be delegated if appropriate.
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4.1.4 The DSL, together with the SG team, will:
4.1.4.1 Act as the first point of contact with regards to all safeguarding matters with Multiagency Partners (MAP).
4.1.4.2 Attend specialist DSL training every two years.
4.1.4.3 Keep up to date with changes in local policy and procedures, be aware of any
guidance issued by the DfE concerning safeguarding and update school
procedures/policies as necessary.
4.1.4.4 Provide support and training for staff and volunteers.
4.1.4.5 Ensure that all referrals made to Children’s Services are effective and in line with
MAP procedures
4.1.4.6 Ensure that all staff with specific responsibility for safeguarding children, receive the
appropriate supervision to undertake this role.
4.1.4.7 Ensure that all staff and volunteers understand and are aware of our reporting and
recording procedures and are clear about what to do if they have a concern about
a child.
4.1.4.8 Always be available during school hours during term-time, and at other times as
designated by the Head Teacher.
4.1.5

All staff in the school, including supply staff and volunteers have responsibility for
safeguarding, according to their roles and under the guidance of the DSL. All staff
will:

4.1.5.1 Follow our agreed Code of Conduct and ‘Safer Working Practices’ guidance,
including signing a declaration at the beginning of each academic year to say that
they have reviewed updated guidance.
4.1.5.2 Attend training sessions/briefings as required to ensure that they are aware of the
signs of Abuse, Neglect, Complex Safeguarding Concerns and key LA approaches
including Early Help and Signs of Safety.
4.1.5.3 Attend training sessions/briefings as required to ensure that they follow relevant
Policies/procedures e.g. Behaviour Management Policy/Physical Restraint Policy.
4.1.5.4 Provide a safe environment where children can learn.
4.1.5.5 Be approachable to children and respond appropriately to any disclosures.
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4.1.5.6 Never promise a child that they will not tell anyone about an allegation, as this may
not ultimately be in the best interest of the child.
4.1.5.7 Know what to do if they have a concern and follow our agreed procedures for
recording concerns, sharing information and making referrals. Aside from these
people, do not disclose the information to anyone else unless told to do so by a
relevant authority involved in the safeguarding process.
4.1.5.8 Attend multi-agency meetings as required, if appropriate to their role.
4.1.5.9 Contribute to the teaching of safeguarding in the curriculum as required, if
appropriate to their role.
4.1.5.10
Provide targeted support for individuals and groups of children as required, if
appropriate to their role.
4.1.5.11
Be aware of the importance of reassuring victims that they are being taken
seriously and that they will be supported and kept safe.

4.1.5.12
Teaching staff have additional statutory duties, including to report any cases
of known or suspected Female Genital Mutilation.
4.1.6
•
•
•
•
•
•
•
•
•
•
•
•
•
•

4.1.7

Staff need to be extra vigilant of vulnerable groups and or a pupil who:
is disabled and has specific additional needs;
has special educational needs or health conditions (whether or not they have a
statutory Education, Health and Care Plan);
is a young carer;
is showing signs of being drawn in to anti-social or criminal behaviour, including
gang involvement and association with organised crime groups;
is frequently missing/goes missing from care or from home;
is at risk of modern slavery, trafficking or exploitation;
is at risk of being radicalised or exploited;
is in a family circumstance presenting challenges for the child, such as drug and
alcohol misuse, adult mental health issues and domestic abuse;
is misusing drugs or alcohol themselves;
has returned home to their family from care or
is a privately fostered child;
is a child who is looked after, previously looked after or under a special
guardianship order;
are missing from education;
whose parent/carer has expressed an intention to remove them from school to
be home educated.
At Abbott, we ensure that all key staff work together to safeguard vulnerable
children. During regular meetings with class teachers and SLT, children are identified
and, where appropriate, referred to Multi Agencies if needed. CPOMS are used daily
11

as a means of communication and information sharing, with all appropriate staff.
Where relevant, children have pastoral support, where they can discuss any issues
or concerns they may have with a familiar adult. These children also have open
access to The Chill Zone (our nurture room) during breaks and lunch times.
5.

Training and Awareness Raising

5.1

All new staff and regular volunteers will receive appropriate safeguarding
information during induction, so they are competent to carry out their responsibilities
for safeguarding and promoting the welfare of children. All adults working with
children, complete Safeguarding Level 1 training as part of their induction
programme and we ensure that all adults work within an environment where they
feel able to raise concerns and feel supported in their safeguarding role. Staff are
also registered and trained on how to use CPOMS, our online reporting system.

5.2

All staff must ensure that they have read and understood ‘KCSIE’ Part 1 and Annex
A (Appendix A). All staff sign to state that they had both READ and understood this
document, with changes to new legislation, being highlighted by SLT.

5.3

All staff will receive annual child protection training/refresher which includes basic
safeguarding information about our policies and procedures, signs and symptoms
of abuse (emotional and physical), indicators of vulnerability to radicalisation, how
to manage a disclosure from a child as well as when and how to record a concern
about the welfare of a child. Describe arrangements, including how this is monitored.

5.4

All staff members will receive regular safeguarding and child protection updates in
relation to local and national changes, but at least annually, providing them with
relevant skills and knowledge to safeguard children effectively, through staff
meetings and email bulletins.

6.

Attendance, Exclusions and Pupil Voice

6.1

At Abbott Community Primary School, children are encouraged to contribute to the
development of policies and share their views, through a variety of channels. Such
ways include regular pupil questionnaires, School Council, House Captains,
assembly leads: all of which include representation from Year 1 to year 6.

6.2

Abbott Community Primary School views attendance as a safeguarding issue and
in accordance with the school’s Attendance Policy, absences are rigorously
pursued and recorded. The school/setting, in partnership with the appropriate
agencies, takes action to pursue and address all unauthorised absences in order to
safeguard the welfare of children and young people in its care.

6.3

The Attendance Policy identifies how individual cases are managed and how we
work proactively with parents/carers to ensure that they understand why
attendance is important. In certain cases, this may form part of an Early Help
Assessment (EHA).

6.4

We implement the statutory requirements and MCC policy and procedures, in terms
of monitoring and reporting children missing education (CME) and off-rolling and
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understand how important this practice is in safeguarding children and young
people.
6.5

Where there are poor attendance and/or punctuality issues, children are identified
early for intervention. These include: early morning wake up calls; allocation of free
breakfast clubs; home pick-ups; Early Help Assessments and School Health
intervention.

6.6

The school will only place young people in an alternative educational provision
which is a registered provider and has been quality assured. Young people who
require access to alternative provision will have a personalised learning plan
designed to meet their needs. Confirmation will be sought, by the DSL that the
alternative provision has carried out the statutory safeguarding processes on all staff
working within their setting.

6.7

The DSL will be informed when a fixed term or permanent exclusion is being discussed
and any safeguarding issues will be considered. Where it is felt that a child or young
person is likely to be permanently excluded a multi-agency assessment will be
instigated to ensure that there is improved understanding of the needs of the young
person and their family and that the key agencies are involved.

7.

Case Management, Record Keeping and Multi-Agency Working

7.1

Keeping Records

7.1.1

Abbott Community Primary School will keep and maintain up to date information on
children on the school roll including where and with whom the child is living,
attainment, attendance, referrals to and support from other agencies. The school
record will also include a chronology of any other significant event in a child’s life.

7.1.2

All records relating to safeguarding will be kept in line with the school’s records
management policy.

7.1.3

We keep an electronic record of all referrals made to outside agencies, relating the
safeguarding children. These records are kept securely.

7.1.4

We send a pupil’s child protection or safeguarding file separately from the main file
to a new establishment if a pupil leaves the school and keep a copy of the file in
accordance with our Transfer of Records Policy (See Appendix E) and LA
Guidance (See Appendix F) and our Retention Schedule.

7.2

Recording and Reporting Concerns

7.2.1

All staff, volunteers and visitors have a responsibility to report any concerns about
the welfare and safety of a child and all such concerns must be taken seriously
(KCSIE Part 1 in Appendix A).

7.2.2

If a concern arises all staff, volunteers and visitors must follow the procedures
summarised in KCSIE and in this policy.
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7.2.3

If a concern arises all staff, volunteers and visitors must use the flowchart procedures
set out previously in this policy (page 5). There are also visual guidance notes around
school, for visitors to follow.

7.3

Informing Parents/Carers

7.3.1

Our responsibility is to safeguard and promote the welfare of all the children in our
care. We aim to do this in partnership with our parents/carers and would expect
them to provide up to date contact details, including at least 2 emergency
contacts.

7.3.2

In most cases parents/carers will be informed when concerns are raised about the
safety and welfare of their child and given the opportunity to address any concerns
raised. We will aim to engage with parents/carers through the LA Early Help
processes, including carrying out an Early Help Assessment (EHA).

7.3.3

We will inform, and gain consent, from parents/carers if possible, if a referral is to be
made to the Children’s Social Care Service or any other agency unless it is believed
that doing so would put the child at risk, e.g. in cases of suspected sexual abuse. We
will record the reasons, if consent is not gained.

7.4

Multi-Agency Working

7.4.1

We will develop effective links with Social Workers and other relevant agencies and
co-operate as required with any enquiries regarding child protection issues.

7.4.2 We will notify Children’s Social Care if:
 a child subject to a child protection plan is at risk of permanent exclusion;
 there is an unexplained absence of a child who is subject to a child protection plan;
 it has been agreed as part of any child protection plan or core group plan.
7.5

Confidentiality and Information Sharing

7.5.1

Staff will ensure that confidentiality protocols are followed and under no
circumstances will they disclose any information about children outside of their
professional role.

7.5.2

Information about children will only be shared with other members of staff on a need
to know basis.

7.5.3

All staff and volunteers understand that they have a professional responsibility to
share information with other agencies, if in the child’s best interests, in order to
safeguard them.

7.5.4

We have arrangements in place that set out clearly the process and principles for
sharing information within school and with the three safeguarding partners, other
organisations, agencies and practitioners as required. This includes an agreed
rationale for when and what to share/when and what not to share and systems for
recording the reasons for these decisions.
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7.5.5

We comply with the Data Protection Act 2018 and GDPR in that we ensure that we
process all personal information fairly and lawfully and keep it safe and secure.

7.5.6

We have an independent Data Protection Officer, supplied by Global Policing
Limited, who is responsible for overseeing the implementation of our Data Protection
Policy (Appendix D).

7.6

Child Protection (CP), Child in Need (CiN) Meetings and Conferences

7.6.1

An initial CP conference will be held if it is considered that the child is suffering or at
risk of significant harm.

7.6.2

We will attend and contribute to initial and review CP conferences, CiN conferences
and relevant multi-agency meetings, including core groups.

7.6.3

Members of staff who are asked to attend a CP conference or other core group
meetings about an individual pupil/family will need to have as much relevant
updated information about the child as possible and will send a report, using the
most up-to-date proforma, to the Chair within the required timescales, at least 48
hours before the conference.

7.6.4

Our reports will include the voice of the child.

7.6.5

We will discuss and share reports with the parents/carers before the conference.

7.6.6

All relevant staff will be confident in using the tools which are part of the Signs of
Safety approach.

7.6.7

Initial Case Planning reports are done by Chronology of Events obtained from
CPOMS. DSL, Deputy DSL, SENDCO and LAC DP have email contact and CPOMS
access throughout the year. DSL and Deputy DSL attend termly network meetings to
be updated on any changes and share the learning and review our safeguarding
procedures if relevant.

7.7

Concerns/Disclosures by Children, Staff and Volunteers

7.7.1

Any concern, disclosure or expression of disquiet made by a child will be listened to
seriously and acted upon as quickly as possible to safeguard his or her welfare.

7.7.2

All staff and volunteers must be clear with children that they cannot promise to keep
secrets.

7.7.3

We will make sure that the child or adult who has expressed the concern or made
the complaint will be informed not only about the action to be taken but also where
possible about the length of time required to resolve the complaint.

7.7.4

We will endeavour to keep the child or adult informed about the progress of the
complaint/expression of concern.
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7.8

Serious Case Reviews (SCRs)
The MAP will always undertake a serious case review when a child dies (including
death by suicide) and abuse or neglect is known or suspected to be a factor in their
death. If required, we will cooperate fully with the review process.

7.8.1

Our DSL will keep up to date with the findings from SCRs in Manchester and share
the learning and review our safeguarding procedures if relevant.

8.

The Curriculum

8.1

We are committed to promoting emotional health and well-being and to supporting
the development of the skills needed to help children keep themselves safe and
healthy, develop their self-esteem, develop resilience and understand the
responsibilities of adult life, particularly in regard to child care and parenting skills.

8.2

All children have access to an appropriate curriculum which is broad and balanced
and differentiated to meet their needs. This enables them to learn to develop the
necessary skills to build self-esteem, respect others, defend those in need, resolve
conflict without resorting to violence, question and challenge and to make informed
choices in later life.

8.3

Children and young people are encouraged to express and discuss their ideas,
thoughts and feelings through a variety of activities and have access to a range of
cultural opportunities which promote the fundamental British values of tolerance,
respect, understanding and empathy for others. There is access to a range of extracurricular activities, information and materials from a diversity of sources which not
only promotes these values but supports the social, spiritual, moral well-being and
physical and mental health of the pupils.

8.4

Personal Health and Social Education, Citizenship and Religious Knowledge lessons
will provide opportunities for children and young people to discuss and debate a
range of subjects including lifestyles, knowing and understanding how to keep
themselves safe, forced marriage, family patterns, religious beliefs and practices
and human rights issues.

8.5

Abbott Community Primary School takes account of the latest advice and guidance
provided to help address specific vulnerabilities, risks and forms of exploitation
including obesity, poor mental health, CSE, Radicalisation and Extremism, Modern
Slavery, County Lines, FGM, Forced Marriage (see appendices for guidance and
links to further information).

8.6

All pupils will know that there are adults in the school whom they can approach in
confidence if they are in difficulty or feeling worried and that their concerns will be
taken seriously and treated with respect.

8.7

From September 2019, Abbott will follow a new relationships, sex and health
education curriculum. From September 2020, we will be required by law, to follow it.
We fully embed into our curriculum, that primary-age children must be taught about
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positive relationships and respect for others, and how these are linked to promoting
good mental health and well-being.
8.8

Parents are free to withdraw their children from SRE if they wish to do so. The only
exceptions to this are the biological aspects of human growth and reproduction that
are essential elements of National Curriculum Science. Under these circumstances,
private arrangements are put into place, with the parents concerned. This is to
ensure that the children are fully safeguarded.

9.

Online Safety

9.1

Abbott Community Primary School has an E-Learning Policy which recognises that Esafety is a safeguarding issue not an ICT issue. The purpose of internet use in school
is to help raise educational standards, promote pupil achievement, and support the
professional work of staff as well as enhance the school’s management information
and business administration.

9.2

The internet is an essential element in 21st century life for education, business and
social interaction and we have a duty to provide children and young people with
quality access as part of their learning experience.

9.3

It is the duty of Abbott to ensure that every child and young person is in its care is
safe and this applies equally to the ‘virtual’ or digital world. We embed, in our
curriculum, the underpinning knowledge and behaviours, of keeping safe online, in
accordance with legislation (Appendix D).

9.4

Abbott will ensure that appropriate filtering methods are in place to ensure that
pupils are safe from all types of inappropriate and unacceptable materials,
including terrorist and extremist material. This service is provided by One Education.

9.5

We work with children and parents to promote good practice in keeping children
safe online. We have separate acceptable use polices (AUPs) for both staff and
children. This covers the use of all technologies used, both on and offsite. These are
updated annually to ensure that it is up to date with all forms of media use.

9.6

We follow the MAP guidelines ‘Safeguarding online guidelines for minimum
standards’ and the advice on the UK Safer Internet Website.

9.7

We work with children (eg pupil acceptable usage) and parents to promote good
practice in keeping children safe online. See Online/E - safety policy.

10.

Safer Recruitment and Selection of Staff

10.1

The school’s written recruitment and selection policies and procedures adhere to
the DfE Guidance “Keeping Children Safe in Education” September 2019.

10.2

The Governing board prevents people who pose a risk of harm from working with
children by adhering to statutory responsibilities to check staff who work with
children, taking proportionate decisions on whether to ask for any checks beyond
what is required and ensuring volunteers are appropriately supervised.
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10.3

The Head Teacher and governing board will ensure that all external staff and
volunteers have an enhanced DBS check with barred list information provided that
'children's workforce independent schools' is specified in the parameters for the
barred list check.

10.4

Maintained school governors and have an additional section 128 check.

10.5

The Teacher Services system is used to verify any award of qualified teacher status
(QTS) and the completion of teacher induction or probation periods.

10.6

Checks are carried out to ensure that any candidate to be employed to carry out
teaching work is not subject to a prohibition order issued by the secretary of state,
or any sanction or restriction imposed (that remains current) by the GTCE before its
abolition in March 2012.

10.7

If any information about past disciplinary action or allegations is disclosed through
references, it is considered as part of the suitability assessment.

10.8

Additional non-statutory information, such as who carried out the checks, checks for
volunteers and childcare disqualification checks is recorded on the single central
record (SCR).

10.9

The school maintains an electronic single central record (SCR) of recruitment checks
undertaken which is checked every term by the named Safeguarding Governor.

10.10 We refer to the DBS when someone is suspended or moved out of regulated activity
to another post, if they meet the 'harm' criteria.
10.11 We record risk assessments when deciding whether to get an enhanced DBS check
for any volunteer not engaging in regulated activity.
10.12 If we place a pupil with an alternative provision provider, we continue to be
responsible for the safeguarding of that pupil, and are satisfied that the provider
meets the needs of the pupil. We request written confirmation from the alternative
provider that appropriate safeguarding checks have been carried out on individuals
working at the establishment.
10.13 Written notification will be requested from any agency or third party organisation
used by us to confirm that the organisation has carried out the statutory recruitment
checks.
10.14 At least one member of each recruitment panel will have attended safer
recruitment training.
10.15 Trainee teachers will be checked either by the school or by the training provider,
from whom written confirmation will be obtained.
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10.16 All relevant staff (involved in early years settings and/or before or after school care
for children under eight) are made aware of the disqualification under the Childcare
Act 2016 and their obligations to disclose relevant information to the Head Teacher.
10.17 The Governing body ensures that there are procedures in place (as described in
paragraph 37) to manage concerns/allegations, against staff (including volunteers)
that might indicate they would pose a risk of harm to children. Such allegations
should be referred to the designated officer(s) at the local authority.
10.18 There are procedures in place to make a referral to the Disclosure and Barring
Service (DBS) if a person in regulated activity has been dismissed or removed due to
safeguarding concerns, or would have been had they not resigned.
10.19 References are obtained before interview to allow concerns raised to be explored
further with the referee and taken up with the candidate at interview. They should
always be requested directly from the referee and preferably from a senior person,
not just a colleague. Employers do not rely on open references, for example in the
form of ‘to whom it may concern’ testimonials, nor do we only rely on information
provided by the candidate as part of the application process without verifying that
the information is correct. Where electronic references are received, employers
should ensure they originate from a legitimate source.
10.20 On receipt, references are checked to ensure that all specific questions have been
answered satisfactorily. The referee will be contacted to provide further clarification
as appropriate, for example if the answers are vague or if insufficient information is
provided. Any discrepancies are taken up with the candidate.
10.21 Individuals who have lived or worked outside the UK undergo the same checks for
their time there.
10.22 School always checks the identity of contractors and their staff on arrival at the
school. School ensure that contractors sign in through the appropriate methods,
including sub-contractors of the named MCC firm.
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11.

Managing Allegations and Concerns Against Staff, Agency, Volunteers or
Contractors

11.1

We adhere to DfE guidance ‘KCSIE, Section 4’, when dealing with allegations made
against staff and volunteers.

11.2
•
•
•
•
•
•

The likelihood of allegations and complaints against staff are minimised by having:
Safer Recruitment strategies in place
Appropriate induction and training
Open and transparent safeguarding ethos
Professional code of conduct
Regular briefing and discussion of safeguarding issues
Ensuring that children are aware of safeguarding issues through the curriculum,
eg. PSHE/SRE

11.3

Staff members should follow the procedures below, if they have concerns about
another adult/member of staff, as soon as possible:
Take the matter seriously and keep an open mind
Do not investigate
Do not promise confidentiality to the informant
Make a written record of the allegation using the informant's words (including time,
date and place where the alleged incident took place, what was said and anyone
else present; sign and date)
If the concerns are about the Head Teacher, then the Chair of Governors or the Vice
Chair should be contacted, in the absence of the Chair.
Allegations which meet the threshold will be referred to the Designated Officer (DO)
who will oversee the management of the allegation and its investigation. (See link
to guidance in Appendix D)
Decisions must not be made without a discussion with the DO
The DSL or HT must then make a written record of discussions with DO and others
The DSL or HT must make sure DO has full details of the person against whom a
concern has been raised and the person who is the subject of the concern

•
•
•
•
•
•
•
•
•
11.4

All allegations made against a member of staff and volunteers, including contractors
or security staff working on site, will be dealt with quickly and fairly and in a way that
provides effective protection for the child while at the same time providing support
for the person against whom the allegation is made.

11.5

We ensure that all staff are aware of how to raise a concern, including anonymously
as a whistle-blower. Please see Whistleblowing policy.

11.6

For further information around information sharing, please see documentation in
Appendix B

12.

Safety On and Off Site

12.1

Our site is secure with safeguards in place to prevent any unauthorised access and
also to prevent children leaving the site unsupervised.

21

12.2

All visitors, including visiting speakers, are subject to our safeguarding protocols whilst
on site and will be supervised at all times, if no checks have been obtained. There
are clear guidelines displayed around school, advising visitors of their rights and
responsibilities with regards to safeguarding at Abbott.

12.3

We will ensure that any contractor, or any employee of the contractor, who is to
work at the school or college, has been subject to the appropriate level of DBS
check. We are responsible for determining the appropriate level of supervision
depending on the circumstances. We will always check the identity of contractors
and their staff on arrival at the school.

12.4

We operate a responsible booking protocol and will carry out appropriate checks
on all organisations which request to hire our facilities, through referencing and DBS
checks.

12.5

We will only place children in alternative educational provision (AP) which is a
registered provider and has been quality assured. Children who require access to
AP will have a personalised learning plan designed to meet their needs. Our DSL will
liaise with the AP DSL to ensure a consistent approach and that relevant information
is shared. Their attendance will be monitored by us in accordance with the School
Register Regulations.

12.6

All school trips are fully risk assessed and no child will be taken offsite without parental
permission.

12.7

We have a Health & Safety policy (Appendix D).
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13.

Specific Safeguarding Concerns

13.1

Peer on Peer Abuse

13.1.1 At Abbott, we continue to ensure that any form of abuse or harmful behaviour is
dealt with immediately and consistently to reduce the extent of harm to the young
person, and its impact on the individual child’s emotional and mental health and
well- being.
13.1.2 Staff recognise that children are capable of abusing their peers. Abuse will never be
tolerated or passed off as “banter”, “just having a laugh” or “part of growing up”,
as this can lead to a culture of unacceptable behaviours and an unsafe
environment for pupils. Procedures and guidance on how to deal with allegations
of peer on peer abuse are in place.
13.1.3 Staff recognise that peer on peer abuse can manifest itself but may not be limited
to:
•
bullying (including cyber bullying);
•
physical abuse such as hitting, kicking, shaking, biting, hair pulling, or otherwise
causing physical harm;
•
sexual violence, such as rape, assault by penetration and sexual assault;
•
sexual harassment, such as sexual comments, remarks, jokes and online sexual
harassment (this may be stand-alone or part of a broader pattern of abuse);
•
upskirting, which typically involves taking a picture under a person’s clothing without
them knowing, with the intention of viewing their genitals or buttocks to obtain sexual
gratification, or cause the victim humiliation, distress or alarm. Upskirting is a criminal
offence;
•
Sharing of nudes and semi-nudes (also known as sexting or youth produced sexual
imagery) is where children share nude or semi-nude images, videos or live streams.);
and
•
initiation/hazing type violence rituals
13.1.4 Peer abuse is dealt with immediately. Information is gathered as soon as possible to
get the true facts around what has occurred as soon after the child(ren) may have
forgotten. It is dealt with sensitively and thought is given to the language used.
13.1.5 We do not use the word perpetrator as this can quickly create a ‘blame’ culture
and leave a child labelled.
13.1.6 See KCSIE 2021, paragraph 29, for more information on serious violence.
13.2

Child on Child Sexual Violence and Sexual Harassment

13.2.1 Staff are aware of the terms related to sexual violence and sexual harassment,
including consent.
13.2.2 They recognise that reports of sexual violence and sexual harassment are likely to be
complex and require difficult professional decisions to be made, often quickly and
under pressure.
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13.2.3 They recognise that the school’s initial response to a report from a child is important.
It is essential that all victims are reassured that they are being taken seriously and
that they will be supported and kept safe.
13.2.4 A victim should never be given the impression that they are creating a problem by
reporting sexual violence or sexual harassment. A victim will never be made to feel
ashamed for making a report.
13.2.5 Staff must not promise confidentiality at this initial stage as it is very likely a concern
will have to be shared further (for example, with the designated safeguarding lead
or children’s social care) to discuss next steps.
13.2.6 Staff should only share the report with those people who are necessary in order to
progress it. It is important that the victim understands what the next steps will be and
who the report will be passed to;









13.3

Staff recognise that a child is likely to disclose to someone they trust: this could be
anyone on the school or college staff. It is important that the person to whom the
child discloses recognises that the child has placed them in a position of trust. They
should be supportive and respectful of the child;
When there has been a report of sexual violence, the designated safeguarding lead
(or a deputy) will make an immediate risk and needs assessment. Where there has
been a report of sexual harassment, the need for a risk assessment should be
considered on a case-by-case basis. The risk and needs assessment should consider:
the victim, especially their protection and support; the alleged perpetrator; and all
the other children (and, if appropriate, adult students and staff) at the school or
college, especially any actions that are appropriate to protect them;
As always when concerned about the welfare of a child, all staff should act in the
best interests of the child. Immediate consideration should be given as to how best
to support and protect the victim and the alleged perpetrator (and any other
children involved/impacted);
Staff recognise that it is especially important not to pass off any sexual violence or
sexual harassment as ‘banter’, ‘part of growing up’ or ‘having a laugh’;
Every report is considered on a case-by-case basis. School may decide to Manage
the case internally, make a referral to early help or report the incident to the police.
Domestic Abuse

13.3.1 The cross-government definition of domestic violence and abuse is: ‘Any incident or
pattern of incidents of controlling, coercive, threatening behaviour, violence or
abuse between those aged 16 or over who are, or have been, intimate partners or
family members regardless of gender or sexuality’. The abuse can encompass, but
is not limited to:
•
Psychological;
•
Physical;
•
Sexual;
•
Financial;
•
Emotional
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13.3.2 Children and young people react to domestic abuse in similar ways to other types
of abuse and trauma.

13.3.3 The school is aware that children and young people’s development, as well as their
social and emotional resilience, is affected by many factors including exposure to
domestic abuse within the family situation and is a safeguarding issue.
13.3.4 Exposure to domestic abuse and/or violence can have a serious, long lasting
emotional and psychological impact on children. In some cases, a child may blame
themselves for the abuse or may have had to leave the family home as a result.
Domestic abuse affecting young people can also occur within their personal
relationships, as well as in the context of their home life.
13.3.5 Information about Domestic Abuse and its effect upon children and young people
will be incorporated into staff Safeguarding and Child Protection training and
briefings and the school’s Safeguarding and Child Protection’s Policies and
Procedures will be used to protect children and young people exposed to, and at
risk from, domestic abuse.
13.4

Child Sexual Exploitation (CSE)

13.4.1 CSE involves exploitative situations, contexts and relationships where a child may
receive something, such as food, gifts or in some cases simply affection, as a result
of engaging in sexual activities.
13.4.2 CSE can take many forms but the perpetrator will always hold some kind of power
over the victim. It is important to note that some young people who are being
sexually abused do not exhibit any external signs of abuse.
13.4.3 The school has adopted the following procedure for handling cases of CSE, as
outlined by the DfE:
13.4.4 Step one – Identifying cases: School staff members are aware of and look for the key
indicators of CSE, these are as follows: Going missing for periods of time or regularly
going home late; Regularly missing school; Appearing with unexplained gifts and
new possessions; Associating with other young people involved in exploitation;
Having older boyfriends or girlfriends; Undergoing mood swings or drastic changes
in emotional wellbeing; Displaying inappropriate sexualised behaviour.
13.4.5 Step two – Referring cases: Where CSE, or the risk of it, is suspected, staff will discuss
the case with the dedicated member of staff for child protection. If after discussion
a concern still remains, local safeguarding procedures will be triggered, including
referral to the LA.
13.4.6 Step three – Support: The LA and all other necessary authorities will then handle the
matter to conclusion. The school will cooperate as needed.
25

13.5

Child Criminal Exploitation; County Lines

13.5.1 Criminal exploitation of children is a geographically widespread form of harm that is
a typical feature of county lines criminal activity: drug networks or gangs groom and
exploit children and young people to carry drugs and money from urban areas to
suburban and rural areas, market and seaside towns.
13.5.2 Key to identifying potential involvement in county lines are missing episodes, when
the victim may have been trafficked for the purpose of transporting drugs and a
referral to the National Referral Mechanism should be considered. Like other forms
of abuse and exploitation, county lines exploitation:
 can affect any child or young person (male or female )under the age of 18 years;
 can affect any vulnerable adult over the age of 18 years;
 can still be exploitation even if the activity appears consensual;
 can involve force and/or enticement-based methods of compliance and is often
accompanied by violence or threats of violence;
 can be perpetrated by individuals or groups males or females, and young people or
adults;
 is typified by some form of power imbalance in favour of those perpetrating the
exploitation. Whilst age may be the most obvious, this power imbalance can also be
due to a range of other factors including gender, cognitive ability, physical strength,
status, and access to economic or other resources.
13.6

Sharing of Nudes and Semi-nudes

13.6.1 Sending sexually suggestive photos and/or videos via mobile or over the internet is
illegal. Young people (under 18) texting intimate pictures of themselves via social
media are committing a criminal offence (distribution of child pornography) and
can face police action, even if their actions are entirely voluntary. Where adults are
involved in sharing or creating photos of under 18s, this constitutes child sexual
abuse, and will be reported to the police. It is accepted that young people
experiment and challenge boundaries and therefore the risks associated with
‘online’ activity can never be completely eliminated. However, Abbott takes a proactive approach to help students to understand, assess, manage and avoid the risks
associated with ‘online activity’ through sessions which are focus on online safety.
The school recognises its duty of care to its young people who do find themselves
involved in such activity as well as its responsibility to report such behaviours where
legal or safeguarding boundaries are crossed.
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13.7

Cyber Bullying

13.7.1 Cyber Bullying is the use of phones, instant messaging, e-mail, chat rooms or social
networking sites such as Facebook and Twitter to harass threaten or intimidate
someone.
13.7.2 Electronic communications which are grossly offensive or indecent, obscene or
menacing, or false, used again for the purpose of causing annoyance,
inconvenience or needless anxiety to another could also be deemed to be criminal
behaviour.
13.7.3 Abbott takes a pro-active approach to help students to understand, assess,
manage and avoid the risks associated with ‘online activity’ through sessions which
are focus on online safety. The school recognises its duty of care to its young people
who do find themselves involved in such activity as well as its responsibility.
13.8

Prejudiced Behaviour Relating to the Nine Protected Characteristics

13.8.1 The term prejudice-related bullying refers to a range of hurtful behaviour, physical
or emotional or both, which causes someone to feel powerless, worthless, excluded
or marginalised, and which is connected with prejudices around belonging, identity
and equality in wider society – in particular, prejudices to do with disabilities and
special educational needs, ethnic, cultural and religious backgrounds, gender,
home life and sexual identity.
13.8.2 We will always take a considered and sensitive approach in order that we can
support all of our pupils. Incidents are investigated and recorded in line with the
school’s anti-bullying policy.
13.9

Gender Based Violence/Sexual Assault

13.9.1 Sexually harmful behaviour from young people is not always contrived or with the
intent to harm others. Staff recognise that there may be many reasons why a young
person engages in sexually harmful behaviour and it may be just as distressing to the
young person who instigates it as well as the young person it is intended towards.
13.9.2 Sexually harmful behaviour may range from inappropriate sexual language,
inappropriate role play, to sexually touching another or sexual assault/abuse.
13.9.3 Incidents are investigated and recorded in line with the school’s behaviour policy.
13.10 SEND (Special Educational Needs or Disabilities) or Health conditions
13.10.1

The welfare of all pupils at Abbott is of paramount importance. We recognise
that some children may be especially vulnerable to abuse. We recognise that
children who are abused or neglected may find it difficult to develop a sense of selfworth and to view the world in a positive way. We recognise that they may exhibit
concerning behaviours and at times this may impact on other children either directly
or indirectly. We will always take a considered and sensitive approach in order that
we can support all of our pupils.
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13.11 Looked After Children and Previously Looked After Children
13.11.1

Staff have the skills, knowledge and understanding to keep looked after
children safe and are aware that a previously looked after child potentially remains
vulnerable. Appropriate staff have the information they need in relation to a child’s
looked after legal status.

13.12 Private Fostering
13.12.1

Most children and young people spend some time away from their home
staying with relatives and friends. In cases where children/young people may stay
for longer period of time special procedures may apply. If a child or young person is
under 16 (or if disabled under18) and living with a family member or friend for longer
than 28 days this is then seen as Private Fostering. This does not have to be
continuous; if a child/young person is staying with family members or friends that add
up to 28 days or longer in any period of time this may then be seen as Private
Fostering. Private Fostering is an arrangement made by the parent with the carer
who has agreed to look after the child/young person on their behalf. In some
circumstances they may not have agreed or the circumstances of their living
arrangements raises health, welfare and safety concerns for the child/young person.

13.12.2

Abbott Community Primary School recognises its responsibilities regarding
Private Fostering ensuring staff are fully aware on how to identify a child/young
person and the circumstances around Private Fostering. This includes a duty to
report any instances to the local Authority if it is believed the child/young person is
possibly living in a Private Fostering arrangement. This policy should be read in
conjunction with the further guidance from Manchester City Council which can be
found
at
the
following
web
address:
http://www.manchester.gov.uk/info/100010/social_services/3281/caring_for_some
one_elses_child

13.13 The Use of Reasonable Force
13.13.1

Staff recognise that sometimes they may need to use reasonable force to
safeguard children and young people. The term ‘reasonable force’ covers the
broad range of actions used by staff that involve a degree of physical contact to
control or restrain children. This can range from guiding a child to safety by the arm,
to more extreme circumstances such as breaking up a fight or where a young person
needs to be restrained to prevent violence or injury. ‘Reasonable’ in these
circumstances means ‘using no more force than is needed’. (Appendix D for further
information).

13.14 Preventing Radicalisation and Violent Extremism
13.14.1

Abbott Community Primary School values the fundamental rights of freedom
of speech, expression of beliefs and ideology and tolerance of others which are the
core values of our democratic society. However, all rights come with responsibilities
and free speech or beliefs designed to manipulate the vulnerable or which
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advocate harm or hatred towards others will not be tolerated. Abbott seeks to
protect its students and staff from all messages and forms of violent extremism and
ideologies including those linked to, but not restricted, to the following: Far Right/Neo
Nazi, White Supremacist ideology, Islamist ideology, Irish Nationalist and Loyalist
paramilitary groups and extremist Animal Rights groups.
13.14.2

Extremism is the vocal or active opposition to our fundamental values,
including democracy, the rule of law, individual liberty and the mutual respect and
tolerance of different faiths and beliefs. This also includes calling for the death of
members of the armed forces.

13.14.3

Radicalisation refers to the process by which a person comes to support
terrorism and extremist ideologies associated with terrorist groups.

13.14.4

Abbott is clear that exploitation and radicalisation will be viewed as a
safeguarding concern and will be referred to the appropriate safeguarding
agencies.

13.14.5

There is no single way of identifying whether a child is likely to be susceptible to
an extremist ideology. Background factors combined with specific influences such
as family and friends may contribute to a child’s vulnerability. Similarly, radicalisation
can occur through many different methods (such as social media) and settings
(such as the internet).

13.14.6

However, it is possible to protect vulnerable people from extremist ideology
and intervene to prevent those at risk of radicalisation being radicalised. As with
other safeguarding risks, staff should be alert to changes in children’s behaviour,
which could indicate that they may be in need of help or protection. Staff should
use their judgement in identifying children who might be at risk of radicalisation and
act proportionately which may include the designated safeguarding lead (or
deputy) making a referral to the Channel programme.

13.14.7

The Prevent Duty - All schools and colleges are subject to a duty under section
26 of the Counter-Terrorism and Security Act 2015 (the CTSA 2015), in the exercise of
their functions, to have “due regard to the need to prevent people from being
drawn into terrorism”. This duty is known as the Prevent duty.

13.14.8

There is guidance set out in terms of four general themes: Risk assessment,
working in partnership, staff training, and IT policies.

13.14.9

Educate Against Hate, a website launched by the Her Majesty’s Government
has been developed to support and equip school and college leaders, teachers,
and parents with information, tools and resources (including on the promotion of
fundamental British values) to help recognise and address extremism and
radicalisation in young people.

13.14.10
Channel is a programme which focuses on providing support at an early stage
to people who are identified as being vulnerable to being drawn into terrorism. It
provides a mechanism for schools to make referrals if they are concerned that an
individual might be vulnerable to radicalisation. An individual’s engagement with
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the programme is entirely voluntary at all stages. Guidance on Channel is available
at: Channel guidance and a Channel awareness e-learning programme is available
for staff at: Channel General Awareness.
13.14.11
Knife Crime - Dealing with gang or youth violence issues is a shared
responsibility for the community and partner agencies. Schools affected by these
issues will be able to draw advice and support from their local partners, such as the
police, youth offending teams, other local authority teams or the voluntary and
community sector. The Local Safeguarding Children Board (LSCB) may also have a
strategy to address these issues.
•
If an offender was or is part of a group or a gang, this may lead to a longer sentence.
•
It is illegal to carry a knife in a public place, even if it belongs to someone else.
•
It is also illegal to carry a folding pocket knife if the edge of the blade exceeds 3 inches
(7.6 cm).
•
It is illegal to carry a pocket knife if the blade can be locked.
•
It is illegal to carry any knife, including folding knives, if there is intent to use it as a
weapon, even if it belongs to someone else.
•
The maximum sentence for possessing a knife in a public place without a good excuse
has been increased from two to four years.
•
It is illegal to keep any prohibited firearm, or to carry any firearm – including an
imitation – in public, even if it is being carried for someone else.
•
The minimum sentence for unlawful possession of a prohibited firearm is three years for
16- to17-year-olds and five years for adults, with a maximum sentence of 10 years.
•
Police can and will search someone if they believe they are carrying a gun, knife or
other weapon.
•
Police and school staff can also search young people for weapons at school.
13.14.12
Modern Slavery - Modern slavery is a serious crime. It encompasses slavery,
servitude, and forced or compulsory labour and human trafficking. Modern slavery
victims can often face more than one type of abuse and slavery, for example if they
are sold to another trafficker and then forced into another form of exploitation.
13.14.13
A person is trafficked if they are brought to (or moved around) a country by
others who threaten, frighten, hurt and force them to do work or other things they
don’t want to do.
13.14.14
If you are identified as a victim of slavery, then you will be entitled to help and
protection from the UK government.
13.14.15
This is called the National Referral Mechanism. The National Referral
Mechanism has been put in place to identify victims of trafficking and to refer them
to organisations that will offer help and support.
13.14.16
Individuals identified as potential victims of modern slavery are entitled to a
minimum recovery and reflection period of 45 days. As part of this, care and support
is provided by the Salvation Army.
13.14.17
They have rights; they may feel scared, powerless and alone. However, help is
available and they have rights and choices. They have the right to independent
emotional, medical and practical help. This support could include:
•
finding temporary safe accommodation
•
helping with medical treatment
•
having someone to help to cope with negative experiences
•
providing an interpreter/translator
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•
•

protection: modern slavery and human trafficking is a crime (if you chose to report it
to the police they must respond)
independent legal advice

13.14.18
For more information or to report a case of modern slavery please call the
helpline 0800 0121 700 or report it online on the modern slavery helpline website.
13.15 Forced Marriage
13.15.1

Any child or young person thought to be at immediate risk will be reported
without delay to the police service as a 999 emergency and the Manchester
Children’s Service contact Centre will be contacted as soon as possible.

13.15.2

Forced Marriage became a criminal offence in June 2014. It is a form of child,
adult and domestic abuse and, in line with statutory guidance, is treated as such by
this school. The school is sensitive to differing family patterns and lifestyles and childrearing patterns that vary across different racial, ethnic and cultural groups. Child
abuse cannot be condoned for religious or cultural reasons.

13.15.3

Information about Forced Marriage will be incorporated into staff
Safeguarding and Child Protection training and briefings and the school’s
Safeguarding and Child Protection Policies will be used to protect a victim or
potential victim of forced marriage.

13.15.4

If a case of forced marriage is suspected it will be viewed as a safeguarding
concern, parents and carers will not be approached or involved about a referral to
any other agencies.

13.15.5

School staff can contact the Forced Marriage Unit if they need advice or
information: Contact: 020 7008 0151 or email fmu@fco.gov.uk.

13.16 Female Genital Mutilation (FGM)
13.16.1

Female Genital Mutilation (FGM) is an illegal in the United Kingdom and is a
violation of human rights of girls and women. Information on FGM will be
incorporated into staff Safeguarding and Child Protection training and briefings.

13.16.2

The Serious Crime Act 2015 strengthened further the legislation on FGM and
now includes a new statutory duty placed on professionals (including teachers) to
notify the police when they discover that FGM appears to have been carried out on
a girl under 18.

13.17 Reporting systems for our pupils
13.17.1

Where there is a safeguarding concern, we will take the child’s wishes and
feelings into account when determining what action to take and what services to
provide.
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13.17.2

We recognise the importance of ensuring pupils feel safe and comfortable to
come forward and report any concerns and/or allegations.

13.17.3
To achieve this, we will:

Put systems in place for pupils to confidently report abuse.

Ensure our reporting systems are well promoted, easily understood and easily
accessible for pupils.

Make it clear to pupils that their concerns will be taken seriously, and that they can
safely express their views and give feedback.
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Appendix A: Keeping Children Safe in Education 2021: (Part one: Information for all school
and college staff) inc. Annexe A: Further Information
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Appendix B: Legislation, Statutory Guidance & Ofsted Framework
Keeping Children Safe in Education’, updated September 2019
Ofsted Inspection Framework and School Inspection Handbook, updated May
2019
Inspecting Safeguarding in Early Years Education & Skills Settings’, updated May
2019
‘Working Together to Safeguard Children’, July 2018
Prevent Duty, Section 26 Counter Terrorism & Security Act 2015
FGM Duty, Multi-agency Statutory Guidance on FGM April 2016, Section 74 Serious
Crime Act 2015
Serious Case Reviews & Domestic Homicide Reviews (SCRs & DHRs) Safeguarding
Partners, 2019
DFE Statutory Policies for Schools, updates 2019: SRE implications
DFE Children Missing Education, Stat Guidance, Sept 2016
DFE Designated Teacher for LAC Guidance, Nov 2009
DFE Supervision of Regulated Activity, Jan 2013
Alternative Provision, Stat guidance, updated June 2016
Teachers’ Standards, updated June 2013
Governors’ Handbook, updated March 2019
‘Listening to & involving children & young people’, stat guidance, Jan 2014
Information sharing: Advice for practitioners providing safeguarding services to
children, young people, parents and carers, July 2018
Teaching online safety in school: Guidance supporting schools to teach their pupils
how to stay safe online, within new and existing school subjects, June 2019



















APPENDIX C - Non-statutory Guidance







DFE ‘What to do if you are worried a child is being abused - Advice for Practitioners’
2015
‘Safer Working Practices’, Safer Recruitment Consortium, Oct 2015
DFE National Standards of Excellence for Head Teachers, Jan 2015
DFE ‘Use of Reasonable Force in Schools’, July 2013
United Nations Convention on the Rights of the Child, Article 2,3 6 & 12
NSPCC Whistleblowing Advice Line https://www.nspcc.org.uk/what-you-cando/report-abuse/dedicated-helplines/whistleblowing-advice-line/
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Appendix D: MMASA, MCC, MAP and School Related Policies
School Policies:
ACPS-002
ACPS-009
ACPS-005
ACPS-042
ACPS-007
ACPS-051
ACPS-011
ACPS-004
ACPS-003
ACPS-013
ACPS-008
ACPS-006
ACPS-016
ACPS-013
ACPS-012

Online Safety/E-Safety
Health and Safety
Physical Interventions/Restraint
Students and Work Experience
Sex and Relationships Education, incl. Anti-bullying
Equal Opportunities
Extended Schools Activities, Trips and Visits
Behaviour Management including fixed and short term exclusions
Special Educational Needs
Toileting and Intimate Care
Disability and Equality/Accessibility plan
Looked After Children
Anti-bullying
Administration of Medicines
Data Protection/GDPR Policy

MAP Policies and guidance:
MSCB-001 Managing Allegations and Concerns Against Staff and Volunteers
MSCB-002 Forced Marriage
MSCB-003 Domestic Abuse
MSCB-004 Missing from Home and Care
MSCB-005 Private Fostering
MSCB-006 Child Sexual Exploitation
MSCB-007 Guns and Gangs
MSCB-008 E-Safety Policy
MSCB-009 Safe Staffing and Recruitment
MSCB-010 Channel – advice and information
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APPENDIX E - Other Relevant Education Department Policies/Guidance
All of these are available on the Manchester Schools Hub Website.







‘Transfer of Safeguarding Information’ model policy & guidance, 2017 (in process of
review)
‘Safeguarding’ model policy, 2018
‘Safer Recruitment’ model policy, 2015 (in process of review)
Safeguarding Children with SEND
Manchester Governors’ Handbook MCC
‘A Good Safeguarding School’

APPENDIX F - Abbreviations





















AP Alternative Provision
CiN Child in Need
CP Child Protection
CPOMS One of a number of electronic record keeping systems used in many schools in
Manchester
CSC Children’s Social Care
DFE Department for Education
DO Designate Officer (formerly LADO)
DSL Designated Safeguarding Lead
EH Early Help
EHA Early Help Assessment
LA Local Authority
LAC Looked After Child
LAC DP Designated Teacher for LAC
LADO Local Authority Designated Officer
MASH Multi Agency Safeguarding Hub
MCC Manchester City Council
MSCB Manchester Safeguarding Children’s Board
SEN Special Educational Needs
SENCO/SENDCO SEN Co-ordinator
SG SEF Safeguarding Self Evaluation
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APPENDIX G – Covid-19 - School Arrangements, March 2020
Appendix COVID-19 School Closure Arrangements for Safeguarding and Child Protection

School Name: ABBOTT COMMUNITY PRIMARY SCHOOL
Policy owner: PHILLIPPA WILSON
Date: 03/04/2020
Date shared with staff: 03/04/2020
1. Context
From 20th March 2020 the Government asked parents to keep their children at home, wherever possible,
and for schools to remain open only for those children of workers critical to the COVID-19 response - who
absolutely need to attend.
Schools and all childcare providers were asked to provide care for a limited number of children - children
who are vulnerable, and children whose parents are critical to the COVID-19 response and cannot be
safely cared for at home.
This appendix contains summarises our individual safeguarding arrangements in response
Key contacts

Role

Name

Contact
number
07583178235

Email

Designated
Safeguarding
Lead
Deputy
Designated
Safeguarding
Leads
Head Teacher

Phillippa
Wilson
Kate Stokes

07905538255

k.stokes@abbott.manchester.sch.uk

Amanda
Pugh
Phillippa
Wilson

07535517777

a.pugh@abbott.manchester.sch.uk

07583178235

head@abbott.manchester.sch.uk

Chair of
Governors
Safeguarding
Governor
Assistant
Head

Dami
Awobajo
Marie
Wilson
Georgia
Fishwick

07432606686

damifentel@hotmail.com

07960665763

mariewilson6@hotmail.co.uk

07720621152

g.fisher@abbott.manchester.sch.uk

head@abbott.manchester.sch.uk

Vulnerable Children
Vulnerable children include those who have a social worker and those children and young people up to the
age of 25 with education, health and care (EHC) plans.
Those who have a social worker include children who have a Child Protection Plan and those who are
looked after by the Local Authority. A child may also be deemed to be vulnerable if they have been
assessed as being in need or otherwise meet the definition in section 17 of the Children Act 1989.
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Those with an EHC plan will be risk-assessed in consultation with the Local Authority and parents, to
decide whether they need to continue to be offered a school or college place in order to meet their needs,
or whether they can safely have their needs met at home. This could include, if necessary, carers,
therapists or clinicians visiting the home to provide any essential services. Many children and young people
with EHC plans can safely remain at home.
Eligibility for free school meals in and of itself should not be the determining factor in assessing
vulnerability.
Senior leaders, especially the Designated Safeguarding Lead (and deputy) know who our most vulnerable
children are. They have the flexibility to offer a place to those on the edge of receiving children’s social care
support.
We will continue to work with and support children’s social workers to help protect vulnerable children. This
includes working with and supporting children’s social workers and the local authority Virtual School head
for looked-after and previously looked-after children.
There is an expectation that vulnerable children who have a social worker will attend an education setting,
so long as they do not have underlying health conditions that put them at increased risk. In circumstances
where a parent does not want to bring their child to an education setting, and their child is considered
vulnerable, the social worker and we will explore the reasons for this directly with the parent.
Where parents are concerned about the risk of the child contracting COVID19, we or the social worker will
talk through these anxieties with the parent/carer following the advice set out by Public Health England.
We will encourage our vulnerable children and young people to attend a school, including remotely if
needed.
Attendance Monitoring
Local authorities and education settings do not need to complete their usual day-to-day attendance
processes to follow up on non-attendance.
If we have any children in attendance (e.g. because they are vulnerable or their parent(s) / carers are
critical workers) we will submit the daily attendance sheet to the DfE by 12 noon https://www.gov.uk/government/publications/coronavirus-covid-19-attendance-recording-for-educationalsettings
If the school has closed, we will complete the return once as requested by the DfE.
We and social workers will agree with parents/carers whether children in need should be attending school
and will then follow up on any pupil that they were expecting to attend, who does not. We will also follow up
with any parent or carer who has arranged care for their child(ren) and the child(ren) subsequently do not
attend.
To support the above, we will, when communicating with parents/carers and carers, confirm emergency
contact numbers are correct and ask for any additional emergency contact numbers where they are
available.
In all circumstances where a vulnerable child does not take up their place at school, or discontinues, we will
notify their social worker.
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Designated Safeguarding Lead
The optimal scenario is to have our trained DSL available on site. Where this is not possible, they or trained
deputy will be available to be contacted via phone or online video - for example when working from home.
Where a trained DSL (or deputy) is not on site, in addition to the above, a teacher will assume responsibility
for co-ordinating safeguarding on site. This will be done in direct remote contact with the DSL or deputy.
This includes updating and managing access to CPOMS (or equivalent) and liaising with the offsite DSL (or
deputy) and as required liaising with children’s social workers where they require access to children in need
and/or to carry out statutory assessments at the school or college.
It is important that all staff and volunteers have access to a trained DSL (or deputy). All staff have been
made aware of who that person is and how to contact them.
The DSL and/or deputy will continue to engage with social workers, and attend all multi-agency meetings,
which can be done remotely. To access ICPC/RCPC held at Manchester Safeguarding and Improvement
Unit, a report should be sent to qualityassurance@manchester.gov.uk whereby a reply email will be sent 24
hours before the conference containing the dial in details and reports from other partners. Please ensure
the person sending the report is the person who will be calling into the conference as the SIU will not be
contacting other safeguarding staff separately.
Reporting a concern
Where staff have a concern about a child, they should continue to follow the process outlined in the school
Safeguarding Policy, this includes making a report via CPOMS, which can be done remotely.
In the unlikely event that a member of staff cannot access their CPOMS from home, they should email the
Designated Safeguarding Lead and deputy DSLs. This will ensure that the concern is received.
Staff are reminded of the need to report any concern immediately and without delay.
Where staff are concerned about an adult working with children in the school, they should report the
concern to the Head Teacher. If there is a requirement to make a notification to the Head Teacher whilst
away from school, this should be done verbally and followed up with an email to the Head Teacher.
Concerns around the Head Teacher should be directed to the Chair of Governors.
The Head Teacher/Chair of Governors should follow the usual practice, contact the LADO and make a
referral if the concern meets the threshold, as
Safeguarding Training and induction
DSL training is very unlikely to take place whilst there remains a threat of the COVID 19 virus.
For the period COVID-19 measures are in place, a DSL (or deputy) who has been trained will continue to
be classed as a trained DSL (or deputy) even if they miss their refresher training.
All existing school staff have had safeguarding training and have read part 1 of Keeping Children Safe in
Education (2019). The DSL should communicate with staff any new local arrangements, so they know what
to do if they are worried about a child.
Where new staff are recruited, or new volunteers are working with us, they will continue to be provided with
a safeguarding induction and all relevant information.
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If staff are deployed from another education or children’s workforce setting to our school, we will take into
account the DfE supplementary guidance on safeguarding children during the COVID-19 pandemic and will
accept portability as long as the current employer confirms in writing that:•

the individual has been subject to an enhanced DBS and children’s barred list check

•

there are no known concerns about the individual’s suitability to work with children

•

there is no ongoing disciplinary investigation relating to that individual

Safer recruitment/volunteers and movement of staff
It remains essential that people who are unsuitable are not allowed to enter the children’s workforce or gain
access to children. When recruiting new staff, we will continue to follow the relevant safer recruitment
processes for their setting, including, as appropriate, relevant sections in part 3 of Keeping Children Safe in
Education (2019) (KCSIE).
In response to COVID-19, the Disclosure and Barring Service (DBS) has made changes to its guidance on
standard and enhanced DBS ID checking to minimise the need for face-to-face contact.
If staff are deployed from another education or children’s workforce setting to our school, we will take into
account the DfE supplementary guidance on safeguarding children during the COVID-19 pandemic and will
accept portability as long as the current employer confirms in writing that:•

the individual has been subject to an enhanced DBS and children’s barred list check

•

there are no known concerns about the individual’s suitability to work with children

•

there is no ongoing disciplinary investigation relating to that individual

Where we are utilising volunteers, we will continue to follow the checking and risk assessment process as
set out in paragraphs 167 to 172 of KCSIE. Under no circumstances will a volunteer who has not been
checked be left unsupervised or allowed to work in regulated activity.
We will continue to follow the legal duty to refer to the DBS anyone who has harmed or poses a risk of
harm to a child or vulnerable adult. Full details can be found at paragraph 163 of KCSIE.
We will continue to consider and make referrals to the Teaching Regulation Agency (TRA) as per
paragraph 166 of KCSIE and the TRA’s ‘Teacher misconduct advice for making a referral.
During the COVID-19 period all referrals should be made by emailing
Misconduct.Teacher@education.gov.uk
Whilst acknowledging the challenge of the current National emergency, it is essential from a safeguarding
perspective that any school is aware, on any given day, which staff/volunteers will be in the school or
college, and that appropriate checks have been carried out, especially for anyone engaging in regulated
activity. As such, we ill continue to keep the single central record (SCR) up to date as outlined in
paragraphs 148 to 156 in KCSIE.
Online safety in schools and colleges
We will continue to provide a safe environment, including online. This includes the use of an online filtering
system.
Where students are using computers in school, appropriate supervision will be in place.
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Children and online safety away from school and college
It is important that all staff who interact with children, including online, continue to look out for signs a child
may be at risk. Any such concerns should be dealt with as per the Child Protection Policy and where
appropriate referrals should still be made to children’s social care and as required, the police.
Online teaching should follow the same principles as set out in the school code of conduct.
We will ensure any use of online learning tools and systems is in line with privacy and data
protection/GDPR requirements.
Below are some things to consider when delivering virtual lessons, especially where webcams are involved:









No 1:1s, groups only (except with explicit permission from parents)
Staff and children must wear suitable clothing, as should anyone else in the household.
Any computers used should be in appropriate areas, for example, not in bedrooms; and the
background should be blurred.
The live class should be recorded so that if any issues were to arise, the video can be reviewed.
Live classes should be kept to a reasonable length of time, or the streaming may prevent the family
‘getting on’ with their day.
Language must be professional and appropriate, including any family members in the background.
Staff must only use platforms specified by senior managers and approved by our IT network
manager / provider to communicate with pupils
Staff should record, the length, time, date and attendance of any sessions held.

Supporting children not in school
We are committed to ensuring the safety and wellbeing of all our children.
Where the DSL has identified a child to be on the edge of social care support, or who would normally
receive pastoral-type support in school, they should ensure that a robust communication plan is in place for
that child.
Details of this plan must be recorded on CPOMS, as should a record of contact have made.
The communication plans can include; remote contact, phone contact, door-step visits. Other individualised
contact methods should be considered and recorded.
We and our DSL Team will work closely with all stakeholders to maximise the effectiveness of any
communication plan.
This plan must be reviewed regularly (at least once a fortnight) and where concerns arise, the DSL will
consider any referrals as appropriate.
The school will share safeguarding messages on its website and social media pages.
We recognise that school is a protective factor for children, and the current circumstances, can affect the
mental health of pupils and their parents/carers. Our staff need to be aware of this in setting expectations of
pupils’ work where they are at home.
Supporting children in school
We are committed to ensuring the safety and wellbeing of all its students.
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We will continue to be a safe space for all children to attend and flourish. The Head Teacher will ensure
that appropriate staff are on site and staff to pupil ratio numbers are appropriate, to maximise safety.
We will refer to the Government and LA guidance for education and childcare settings on how to implement
social distancing and continue to follow the advice from Public Health England on handwashing and other
measures to limit the risk of spread of COVID19.
We will ensure that where we care for children of critical workers and vulnerable children on site, we ensure
appropriate support is in place for them. This will be bespoke to each child and recorded on CPOMS (or
equivalent).
Where we have concerns about the impact of staff absence – such as our Designated Safeguarding Lead
or first aiders – we will discuss them immediately with the LA.
Peer on Peer Abuse
We recognise that during the closure a revised process may be required for managing any report of such
abuse and supporting victims.
Where we receive a report of peer on peer abuse, we will follow the principles as set out in part 5 of KCSIE
and of those outlined within of the Child Protection Policy.
We will listen and work with the child, parents/carers and any multi-agency partner required to ensure the
safety and security of that child.
Concerns and actions must be recorded on CPOMS (or equivalent) and appropriate referrals made.
Advice, Guidance & Support from the LA
Our Head Teacher shares all LA updates with relevant staff and all staff are aware of how to access
support from our SSQA, the Safeguarding in Education Team, Virtual School and One Education as
advised through the daily circulars.
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